INI POS SOLUTION

INI POS (RETAIL) USER MANUAL

ver16(4.21en

© INI Solutions
#340-17 Fawcett Rd. , Coquitlam, BC
V3K 6V2
Phone 604-628-8772 * Fax 604-461-6707



Table of Contents

e 1. Getting Started

e 2. How to perform sale
a) Log-in to sales screen
b) Perform sale and process payments
c) Adjust quantity
d) Delete item
e) Hold & recall
f) Cash back
g) Open menu sale
h) Lottery sale & payout
i) Non-barcode product sale
]) Etc.

e 3. Manage your items

a) Register & modify items

b) Create buttons

*Attachment; Appendix A (Advanced User Guide)




INI POS SOLUTION

1. Getting Started

Welcome to INI's Point of Sale system. This document may provides simple & easy
instructions for your use of our software, and troubleshooting solutions and tips.
This section will introduce you to the home page, which serves as a gateway into four main

branches of the user interface.

B This is the main interface. You may
see this screen upon your launch of
the program.

Back Office:

This button leads you to administrative interface where you can edit or
modify your existing menu and add new items, maintain user accounts.
You may also view or print sales report in this feature.

An administrator's password is required to log-in to "Back Office".

Start Sale:

- This button leads you to the main POS interface where you may make
Ny sales and process payments.

Sales Report:

An administrative feature, this button allows you to view, print, or export

‘r;;: to MS Excel, the company's sales data. An administrator's password is
" » ' required to use this feature.
Clock In/Out:

This utility allows your POS station to double as a timestamp for
employees.
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2. How to perform sale

a) Log-into sale screen

NI Solutions

Press Start Sale. You may be prompted to log-in.
SialtSaf Enter the password then click or tap on the blue arrow button.

b) Perform sale and process payments

Item Description Qty/Weight Unit P. ExtP. Tax #
This is the main Sales Interface. To perform sale, start scanning
items with the scanner.
Total $000
Paid $0.00 (m — .
el $0.00 Then press h oesit for debit card payments
$0.00 $000 000 ST or BB et for credit card payments.
Nl 7 s o W @«@1
\.L‘,“.,.!H [(Eif == .51 6 znur 1
— o For cash payments you may enter numeric amount of the cash
v - ; et fmi 1{2]3] P\?Mﬂ bills that customer paid,
s e g b (0| 00 .| R [sQycmm
P sl "s0 858101520 oe. then press () Css to proceed payments.
- \ J

[Main] adnin admin 12000 Receipt-OFF Coupon-OFF 3:37:55 PM
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c) Adjust quantity

ltem Description Qty/Weight UnitP. Ext P Tax #

[t % e ey To scan more than one of the same items at once,
Extra Toppings 5 $0.35 $1.75 1 i i
enter quantity and press r@1 button, and then scan the item.
T gggg If you want to reduce the quantity, enter quantity
Paid 4
Due $0.35 and press r@w button. Then scan the item.
SubTotal GST (5%) PST (7%) damecRet-tio-LBacadRayment Oty / Woht
$0.35 $0.00  $0.00 I .
| [7{8}9 rﬂrawv@i
aif . & 4 5 6 Terrgme
H - e Y o 1243 \ j@ 1r\} Credit'
[ voia | g | | [neme rm_x 0 00 LR ‘.»,:i)c,,m
I e | Peshnack] | Cosh00ck( PN YIEN TN gv $20 ' DEL
[Main] admin admin 1.2000 ‘Receipt-OFF Coupon-OFf 4:37:40 PM.

d) Delete Item

Jom Dnicieto Shwesie ik P PR ET) To delete items, press r@\button and select the number which
fard Cone 1 $210  $210 5 | o N !
o : s & . indicates desired item.
Extra Toppings 1 $0.35 $0.35 2 1
Extra Toppings 1 $0.35  $0.35 1 ‘\ ’ G

Total $7.30 Youmay use + button to switch numbers.

Paid $0.00 k

T —2ee 3730 xOnce you switched number to the desired item’s number,
Sl Please enter : TR ‘
$7.30 ITEM LIST # == OK‘ T press OK button.
4 r@v@w

| = M4
Receipt ] (ko om0 |\ 4 -5 6 Enter u Debit~|
S femd  fem{ 12 3 ’®1r\?c«mﬂ
[ void | olemof I oricn o s M= 0 100 . |CR ”‘,;13 Cesn|
i i | il |88~ 95 v$101r$25)v DEL
[Main] admin admin 1.2000 Receipt-OFF Coupon-OFF T:: 53538 M.




Item Description

QtyWeight
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e) Hold & Recall

You may hold the current transaction by pressing

N

button once,

~

and you can proceed sale with another customer.

Once you complete the transaction, you can press
the transaction that you just held.

f) Cash

Unit P.

ExtP. Tax #

back

‘SubTotal

GST(5

%)

PS

ST (7%)

$0.00 $0.00  $0.00
e | Pt =
et
nal e
Void w"l::uw Prica. 4 | vier
— Peash pack] | O 9ok - -$20DEL
[Main] admin ademin 1.2000 Receipt OFF Coupon-OF 9:49:15 AM
Item Description Qty/Weight Unit P. Exx.P. Tax #
Open Item (2 Tax) 1 $5.00 $500 T 3
Open Item (1 Tax) 1 $5.00 $500 T 2
Open Item (No Tax) 1 $5.00 $5.00 1
Total $1585
Paid $0.00
Due $15.85
‘SubTotal GST PST (7%) Mom or Ref No_/Price / Payment_Qty / Wght
$15.00 $0 $0.3 : 3 1
Y 7.8 9 & 1’@1?@1
| last et {
| | I ORI R IR .
—3
M. pa | bemd 123 FB crean
3 |1
vt | e P grea i &= 0 00 R Q) cost
[ew | feasasa [ 1$20 DEL |

[Main] admin admin

Receipt-OFF Coupon-OFF

110123 AM

utton to reload

To perform cash back function, enter dollar amount of the cash,

then press button.

*Apply cash back fee(if applicable), enter dollar amount of the
fee,
f \

Cash Back
then press e ? button.

\ J

Press one of the following buttons to complete the transaction.

ru Debit r@ Credit]

sale

To perform open item sale, enter dollar amount of the product,
( ~
then press | Grocery - button for non-tax items,
(No Tax)
s
(’ 3\
Grocery

(1 Tax) button for GST applicable items,

~
1 for both of GST and PST applicable items.
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h) Lottery sale &z payout

Item Description Qty/Weight Unit P. Ext.P. Tax #

fon Dnecte w UiP_ EnP Tex ¢ To perform online lottery sale, enter dollar amount and
Lotto Online 1 $5.00 $5.00 1
Lotto
press | gales  button.

Total $0.00 (Online

Paid $0.00

Due $0.00
$0.00 8000 $0.00 R ————— 1 To perform online lottery payout, enter dollar amount and

‘“"'H -Z 8 gr%jr@y@

8 o= press button.
E. -1 2 r@{\?w
T Void H',,;';';,HMU..:‘“W.‘ 0 00 .| CR V‘i()c""
e e 3274 50185 $101 8201 0eL |

[Main] admin admin 12000 “Recelpt-OfF Coupon OFF 1128550 AN

1) Non-barcode product sale

Itern Description QlyWeight  UnitP.  ExtP. Tax #

Press one of the following buttons to switch tab, and move to
the category where desired item is located.

R R e o s
Paid $0.00

Due $0.00
lliramor Ref No 7 Price/ Payment_ Oty / Wght
7489 i~ (=]
“‘“T 4 5 6 =g om
J TW '@r\?w
[ v e G| s rf-m 0 00 . cr FQ cesn
e e % 5085 $10 5201 DeL |

[Main] admin admin 12000 “Recuipt-OFF Coupon OFF 9:49:15 AM
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B cueant R ER T ® Now you can proceed to sale with pre-made buttons that are
linked to the products.
Total $0.00 Just click or tap on desired items.
Paid $0.00
Due $0.00
SubTotal GST(5%)  PST(7%) itom or Ref No_/Price / Payment_Qty / Wght
$0.00 $0.00__$0.00 1 [ 1
e 819 NS
i 2 e el £ | 55 5| 6| oo g oo
st | s | 2000 2 NS 0ot vt
2 3 r Credit |
o AN 2l Il PR (=] \}
CLR [juf ™
e 000 Py casnt
1>$0-{$5-1p$10$20DEL
(Main] admin admin 1.2000 Receipt-OFf Coupon-OFf 12:17:34 PM
j) Etc.
* Print receipt from previous transactions.
f Last ' .
. Receipt ' ?

Use ’ | button to indicate the transaction receipt to be printed.

Open cash register.
You will prompted to enter administrator password.

Void the current transaction.
' Void You will prompted to enter administrator password.

| Exit from sales interface.
| Exit
You must complete the current transaction to exit.

\
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3. Manage your items

a) Register & modify items

To register new items, press button.

*You will prompted to enter administrator password.

Once you log-in to Back Office interface,

press du button.

Item Detail




L e o . :
fio-xAitedursscion it ciupo s e ke & Scan your item and press F]nd
Sle o mie Jo54 2|88 ® Y P

SOLUTIONS

whether this item exist.

63 Edit Contirm

By'® ttemfame ) ttem Hame2 ) LPC
femlmed See R pree we

Edit this item info. now?

o o]

Just press Yes

If the item doesn't exist in the system, you will see this message below

'Conﬁrm | = I

You can press

Item not found!
Add new item now?

o

Yes button to proceed registering item.

i New ‘ Edit 7[ Save ][ Cancel]

[ Group Price Change ” Import... ” Export... ]

General

Misc. I

(1) Enter name of the item.

button to check

If the item is already existing in the system, you will see this...

button to modify item.

Name [,; % ~ | ~] are not allowed & Max. 50 Characters
|Kappa Roll
901 [ | @actve (2) Enter the price of the item

Category

[susht -] [estew  [Cestow 0%

T | Retaiprce (3) Apply a bottle deposit (if applicable)

%
Moresupperse] 2001000 o (cs, ) i Sl
Suppler o ] r::md - v Ada (4) Press button to save your item.
Group >l Ina'vl'age :

Deposit Group posit § s Inv. Level Threshold

[No Deposit -] 20 0 0 Inv. History

' [ open Item [ Scale 1tem

No Discount -
[ Redemption [ Reward Point

[T piscount period [“IPrepaid tem (¥ % Discount

From 2007-Nov-12 = To 2007-Nov-12 ~ [Elprint Label

Is Carton Carton Barcode R

vogo(t | | J [parcodes... Last Updated Date & Time
[ 26/03/2014 10:15:00 PM
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b) Create buttons

— To create buttons, go to “Tools” tab and and click
e “Screen Keyboard Layout”

& options.

B stations

@) Hardware Setting.

& o *You must log-in to “Back Office” feature to perform
g o Ky s this function.

(ORI T
L8 L ®|s J DA B8 & O You may add tabs prior to creating buttons.
e L e s
& Screen Keyboard Setuy =
S TR b | m g o TOBddanewtabpress button,
S e ([ = then type desired tab name in the “Label” section.
Sting By Item Name () Itam Name2 © LUPC GROCERY

1 by
Item Name ttemtame2  sze e Bt otmokasn
¢
< F

Teemews  ONCe you created a tab, you can start creating

I - v oo buttons.
—r— - 789 OO
ooy | Hold s [Py (@ oo Pressl Key land press | Add
ﬂ. MRS @ 4 o 3 B et button to create a new button, and find the items
et puond (pond [ e - from the item list located at the left top section of the
s s 5 910 00 . R {emn goreen, (Choose category > item )
Exit Tcashmack 3 Beck

Then double click on the item to link to the button.

*You can drag and drop buttons to relocate.

When you are done press | Save |button to end the task.
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Appendix A

Advanced User Guide

e [tem detall
1. Create Category
2. Setup discounts on items

a) On sale discount

b) Multiple discount

¢) Volume discount

d) Limit discount

e) Setup Mix and Match (multiple discount)
3. Setup supplier cost & Calculate margin
4. Create a new bottle deposit group
5. Options

a) Open item

b) Scale Iltem

c¢) Redemption

d) Reward Point

e) %Discount

f) Print Label

6. Set group price for similar items

10
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e Inventory
1. Add & subtract inventory
2. View inventory

3. Understanding “Inv. Level”, “Threshold”, “Hold Qty”, “On Hand”

e Summary of sold items

1. Identify popular & non popular items

e Manage user accounts

1. Add/edit or delete users

e Sales Report
1. View daily, weekly, monthly report

2. Find category and item summary

e Print labels

1. Create and print labels in different sizes.

° Manage customers
1. Create & edit customers

2. Setup reward points system

11
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e [tem detall

S

1. Create & modify Category

o

e Edit Tri@kaction Inventory Report Customer Tools Help

8 0 = |e

5

-
s

Item Detail Inventory Users View Sales  View POs View TS

e

SalesRprt  Exp Rprt Options

» Go to edit tab (located at top left corner of the back office interface)

Brven-van

rFiIe |Eait| Transaction Inventory Report Custon

<4 Item Detail...

» Click “Category Detall...”

> Click “Add New” button
to create a new category.

* To edit existing category, choose
category from the list. Then click “Edit”
button. Modify category name and click
“Save” button.

» Enter Category Name and
click “Save” button.

=
D Category Name Margin (%) %
16 AUTO 0.00
10 BASIC GROCERIES(Dairy & Veggy) 45.00
2 BEVERAGES 0.00
22 BONG & PIPE 0.00
25  Cash Payout 0.00
27  Coffee 0.00
12 GROCERY 0.00 =
4 HEALTH SUPPLEMENTS 0.00
8 HOME CARE 0.00
29 Hot Food 0.00
26 Ice Cream 0.00
19 LOTTO ONLINE 0.00
21 LOTTO PAYOUT 0.00
20 LOTTO SCRATCH 0.00
23 Magazine 0.00
7 MEDICAL 0.00
6 PERSONAL CARE 0.00
18 Pets 0.00 el
Update retail price :
Edit l [ Delete ] I Cancel ]
) Add New Category g
Category Name argin (%)
! [ Save ] l Cancel
| ——

12
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File Edit
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2. Setup discounts on items

Report Customer ~ Tools Help

%

Users

I

SalesRprt  Exp Rprt

A5
\A
entory

“'“*J)H

View Sales  View POs View TS

Q)

Options

=

~-AUTO n Z
Ve | s
. BASIC GROCERIES(Dairy & Vegg New Edit ‘ Save H Cancel \ [ Group Price Change][ Import. " Export.. }
BEVERAGES General | Misc. ‘
BONG & PIPE
Cash Payout me [, ; # ~ ° | ~] are not allowed & Max. 50 Characters Name2
Coffee I
GROCERY C Reference No.
~-HEALTH SUPPLEMENTS [l tnactive items il | | Cactve
~--HOME CARE + | [Z]1tems with a discount rule Category
< T ] » [~ 1tems with no % discount [ ,] 1GsT(5%)  []PST (7%) | (0%)
Smgl____ ] oy rmemNane Omemnane2 Qe
g & e S. Cost History | Supplier Cost Margin % \ Calculate ‘ Retail Price Per Unit 1
Item Name ItemName2 Size R.Price UpPC Round Off | 13y
More Suppliers... % [cal. @aty)] Retail Price | ' 1nduded
Supplier Price Group On Hand -
. A
= '] | | [ Manage
—Inv.
Deposit Group Deposit § Env. Fee § Inv. Level Threshold
S0 ] ] e vistory]
iR Open Ttem [Scale Ttem
| Redemption [“]Reward Point
L |Discount Periol “IprepaidItem [ % Discount
From 2007-Nov-12 ~ To 2007-Nov-12 ~ [JPrint Label
["]1s Carton Carton Barcode
Hold e
27 Barcodes... | | st Updated Date & Tme

» Scan the items that you wish to set up discount rule.

»  Click triangle icon to browse discount rules.

» Now you can select discount rule(*see image below)

Discount Rule

No Discount

On Sale Discount

Multiple of Discount

Volume Discount
 Limit Discount

Carton

*Additional information follows next page...

13
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a) On sale discount

» This discount rule allows you to sell your item with your desired discounted
price and show your item’s original price.

» To apply this setting, locate your mouse curser onto “On Sale Discount”

and click.
Discount Rule
|on sale Discount  v|  Onsale Price > Then enter price and click
[ Discount Period “Save” button.
From 2014-Feb-08 v To 2014-Feb-08 ~

b) Multiple discount

» This discount rule allows you to apply discounts when customer buys
more than one of the same items.

> To apply this setting, locate your mouse curser onto “Multiple of Discount”

and click.
Discount Rule
[Multipl of Discount_+] muteleof [2_Jfor .00 ] > Then enter quantity & price
] Discount Period and click “Save” button.
From 2014-Feb-08 ~ To 2014-Feb-08 ~

» *See image below to apply discount on three of the same items for $3.00

Multiple of |3 for §|3.00

¢) Volume discount

» This discount rule allows you to apply discounts when customer buys
more preset quantity of the same items.

» To apply this setting, locate your mouse curser onto “Volume Discount”

and click.
Discount Rule
[Volume Discount | »]  over[2__Jfors[0.00 Jeach > Then enter quantity & price
[ Discount Period and click “Save” button.
From 2014-Feb-08 ~ To 2014-Feb-08 ~

14
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» Ex.) Discount setting; over ‘3’ for ‘$2.00" each(*see image below),
customer purchased 4 of the this item,

Over |3 for $/12.00 |each

and the result will be...

Qty/Weight Unit P. Ext. P.
4 >3@$2.00 $8.00

*4 jtems x 2 dollars= $8.00

d) Limit discount

» This discount rule allows you to setup discount within limited quantity of the
same items.

» To apply this setting, locate your mouse curser onto “Limit Discount” and

click.
Discount Rule T
o a2 |for $[0.00 ] each > Then enter quantity & price
[ Discount Period and click “Save” button.
From 2014-Feb-08 ~ To 2014-Feb-08 -

» Ex.) Discount setting; Less than ‘3’ for ‘$2.00’ each(*see image below),

Less than 3
or equal to

for §{2.00 |each

and the result will be...

Qty/Weight Unit P. Ext. P.
2 $2.00 $4.00

*result when customer purchased more than 3 items

Qty/Weight Unit P. Ext. P.
1 $4.00 $4.00
3 $2.00 $6.00

*result when customer purchased less than or equal to 3 items
(as you can see, discount is applied for those three items only)

15
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e) Setup Mix and Match (multiple of discount)

*pefore continue you need to set up “Multiple of Discount” option.

Please refer to description on “Appendix A 2. Setup discounts on items_b) Multiple of
discounts”

“Main - vain

le (Edit) Transaction Inventory Report Customer To

1

Item Detail...

Category Detail...

Department Detail...

Supplier Detail...

Deposit Detail...

L =4&

Tare Detail...

5

Price Group Detail...

Discount Rule Detail...

2

Discount Group Detail...

Click “Discount Group Detail...”

User Detail...

Bank Detail...
Account Detail...
Exchange Rate Detail...

Margin / Profit Detail...

Discount Coupon Detail...
Reward Points Detail...

Reward Items Detail...

QO EeRB &

E Multiple Discount Group Items == EcE
Category [TOBACCO -
Multiple Discount Items in Group

Search By @ Item Name (0) UPC
i Size” "OP! QtyDSCPrice’ Item Name Size UPC Qty  DSC Price
'} Accord BLUE RG 061900130273 2 $10.00 > Accord BLUE RG 061900130273 2 $10.00
| Accord Menthol KS 061900130327 2 $10.00

Accord RED RG 061900130235 2 $10.00

Accord RED KS 061900130211 2 $10.00
| Accord Red KS20 10 PCK 061900030214 2 $10.00
| Ba&H Black KS 06196939 2 $23.81
; B&H Black slim KS 06191439 2 $23.81
| B&H Gold KS 06197132 2 $23.81
| B&H Gold Deluxe 100 06197336 2 $23.81
| B&H Menthol 100 06192535 2 $23.81

Search By (@) Item Name (*) UPC

|| ttem Name Size UPC Qty  DSCPrice =~

Accord BLUE KS 061900130259 2 $10.00
i Accord Menthol KS 061900130327 2 $10.00
: Accord RED RG 061900130235 2 $10.00 3
T Accord RED KS 061900130211 2 $10.00
\ Accord Red KS20 10 PCK 061900030214 2 $10.00

N .
[ 10.00 You must apply same discount setup for all of the
Multiple o for ; . : .
$ items to put them in the same discount group.

16
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» Select the category, search for a desired item, and click the item.
Then you will be able to see the list of the items that have the same
discount setting as the item you selected.

Just double click on the items from the list to bind them together with the
item that you selected.

Multiple Discount Items in Group

2 » | ItemName Size UPC Qty  DSC Price
0 = | P Accord BLUE RG 061900130273 $10.00
0 : Accord RED KS 061900130211 2 $10.00
0 Accord BLUE KS 061900130259 2 $10.00
0 Accord RED RG 061900130235 2 $10.00
0 Accord Menthol KS 061900130327 2 $10.00
0

1

1

» Once you finished binding items by double clicking, you will be able to see
the list of items that are in the same group.

>

*You can double click on the items to remove them from the list.

3. Setup supplier cost & Calculate margin

ﬁl

- Cash Payout

Find Item by UPC or Ref. No.

i — vew || edt |[ save |[ cancel | [ Group Price change [ mport... || Bxport... |
-GROCERY 7 = General [ Misc. ]
~-HEALTH SUPPLEMENTS E [ Find
HOME CARE U Name [,; 4t " | ] are not allowed &Max. 50 Characters Name2
Hot Food ‘ Hunt |Ice Cream Cake | | |
Ice Cream Size UPC Reference No.
.LOTTO ONLINE [Jinactive items [ | [220 | | Elacive
-.LOTTO PAYOUT | [l1tems with a discount rule: e
g ] Pr——— ["]1tems with no % discount Ice Cream o, [FlesT (5%)  [C1PST (7%) (0%)
T e P—
Stng By @ Ite.m Name . Item Name2 () UPC A @ ST =
Ttem Name ItemName2 Size R.Price UPC - - -% m = e
1L Ie Cream $7.95 209 _ [cal.om) pouded
Banana Split $6.00 219 Sopplier Price Group o
Extra Toppings $0.35 210 l - No Supplier —— 'I [Na Group v] 10 | InManagE
Hard Waffle Cone = Ve
Frna e e Deposit Group Deposit$ Env.Fee § Inv. Level Threshold
LG Dipped Cone $3.40 206 oot o Jsom | L]
LG Hard Cone $2.85 204 Discount Rule [¥] Open Item [ Scale Item
LG Hot Sundae $3.65 214 - , )
LG Polar Puppy $3.55 227 ey Il Redenption I?]R“_“d"'"
LG Shake $4.45 222 [IPrepaiditem  [7]% Discount
LG Slush / SM Cone $1.85 230 2007 Nov-12 -~ Jigia067-Nov-12: = []Print Label
LG Soft Cone $2.65 202
LG Sundae $3.40 212 [Cls carton Carton Barcode PR
LG Twister $6.00 224 rodoyft | Lost Updated Date & Tme
LG Yogurt $3.25 218 4 ’

17
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» Click and open “Item detail” window from the “Back Office” interface.

» Select or scan item.

» Enter supplier cost, and your desired percentage of the margin.

» Click “Calculate” button then you will be able to see the appropriate retail price of

the item.

» ex.) Supplier Cost; $20.00, Margin; 50%, Appropriate retail price;$40.00

*You should sell this item for $40 to earn 50% margin from the retail price.
*In other words, when you sell this item you will get 20 dollars in profit.

More Suppliers.

S. CostHistory | Supplier Cost Margin % Calculate | Retail Price

coca F
2 o ey |

4. Create a new bottle deposit group

a main - van

File [Edit] Transaction Inventory Report Cust

Item Detail...

Category Detalil...

Department Detail...

Supplier Detail...
Deposit Detail...

Tare Detail...

Price Group Detail...

%

» Click “Edit", and then click “ Deposit Detail...”

from “Back Office” interface.

» Then you will see “Deposit Groups” window.

*see the image below...

& Deposit Groups EX3)
Description Deposit Amt. Env. Fee =
12pack water 0.60 0.36
15 can 0.75 0.15 =
24pack water 1.20 0.72
Aluminium(0-1L) 0.05 0.01 | §
Aluminium(0-1L)12pk 0.60 0.12
Aluminium(0-1L)6PK 0.30 0.06
Aluminium(0-1L)8PK 0.40 0.08
Aluminum(0-1L) 4PK 0.20 0.04
Bi-Metal(0-1L) 0.05 0.05
Bi-Metal(Over 1L) 0.20 0.00 -«

[ New ] [ Edit ] [ Cancel ]

18
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» Click “New” button
flm Add New Deposit Group M\
Description
I
[}eposit Amt. i Env. Fee
||
i
I Save ] [ Cancel
» Enter description, deposit amount, and environmental fee.
» Click “Save” button.
5. Options
» You may find these
|| Open Item (| Scale Item options from “Item Detail” window.

[ | Redemption (| Reward Point
[ |Prepaid item [ | % Discount
[ | Print Label

d)

Open item

Apply this option to leave an item to open price, and you may charge upon each
transaction of sales.

Scale Item

This option is required to use scale input system.

Redemption

You may use this option as redeeming function. (ex. Bottle Return, Lottery
Redemption)

Reward Point

Apply this option for the customer to collect reward points from the item.

19
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e) %Discount

Apply this option to make the item discountable.

f) Print Label

Apply this option to include your item into the label printing group.

6. Set group price for similar items.
*This function allows you to easily adjust multiple items price.
STEP 1 — create price group
| mvigin - wigin _
Yoo raveantioneimentorymRepartsee) > To create price group, click
& ttem Detal. “Price Group Detall...” from “Edit” tab.
P Category Detail...
Department Detail.. » Click “New” button to create new price group.
SUpalebeial S > Enter “Group Name” and “Unit Price”
Deposit Detail...
Tare Detail.. » Click “Save” button.
Price Group Detail...
Iscount Rule ...
Discount Group Detail...
STEP 2 — apply price group
» Go to item detail window, scan the item to apply price group.
New \ Edit l Save J[ Cancel ] [Group Price Change” Import...Jl Export...

| »  Click the blank under
| “Price Group”, select the

General | Misc. ’
Name [, ;% ~ " | ~] are not allowed &Max. 50 Characters Name2 appropnate g rou p from the
|3Musketeers Reg | | | drop down list.
|Size | iJPC Reference No. I
549 090909 Active . B "
Cotegory » Click “Save” button.
[srRoCERY - esT(s%) [Pt [ 0%)
Supplier Cost Margin % Retail Price Per Unit Round OFF

.
~| |Retailprice | Ty ed

[More Supplers... | Lot [[r975 Jo ol 4000

*Repeat STEP 2 to set

Supplier Price Group On Hand A mUItIple items to one
(van Paufs -] (Mo Group || ?W specific price group
Deposit Group Deposit & < . Level Threshold ’
[No Deposit ~| [so.00 | [s0.00 | b o ][mv. history
Discount Rule
["Jopent [ Scale 1

SIS T o0 Jun || I T
[Cpiscount Period . . [lprepaidTtem (7] % Discount

From 2014-Feb-08 ~ To 2014-Feb-08 - I —
[[]1s Carton Carton Barcode e
pad oty Il—l D Last Updated Date & Time

[ 14/04/2016 4:41:00 PM ]
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STEP 3 — change the price of multiple items within a specific group

» Return to “Price group detail...”

& Edit Price Group - 5 » Select the group from the list.

Group Name » Click “Edit” button.

Gatorade 710mL

Unit Price [F] Supplier Cost » Change the price.
| - = S ot
258 | > Click “Save” button.
L]
| Save H Cancel *Then all of the items under this group setting
= will be updated to newly entered price.

e Inventory

1. Add & subtract inventory

B Main - Main T > Click “Inventory”.

File Edit Transaction Inventeri—Repary Custome
& p Y » Scan item or select item from the list.
) B

. StartSales || Item Detail Inventory

> Click |[AdjustInv.| button.

| o <
§ _  INI Solutions
B POS

.

®Add ©Subtrac  Quantty: | oy ||

» To add quantity, select “Add” .

» Enter “Quantity”, then click “Apply” button

() Add @ Subtract Quantity:

[7]Loss (eg. Damaged, Stolen ...)
» To subtract quantity, select “Subtract”.
> Enter “Quantity”, then click “Apply” button.

*Select “Loss” if this adjustment is required due to damaged or stolen item.
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2. View inventory

> Click I“"'(%'”V button to view inventory adjustment history.

3. Understanding “Inv. Level”, “Threshold”, “On Hand”

» “Inv. Level” indicates the minimum quantity of items that you should have in
stock.

» “On Hand” indicates current quantity in stock.
» “Threshold” indicates currently set minimum order quantity.

*Only when ‘On-Hand’ is less than Threshold qty, then it will display quantity
needs to be ordered when click Filter Order button.

e Summary of sold items

1. Identify popular & non popular items

» See these two columns to identify popular items.

Category Suppler Stats el e [
(1 otegoes ) (e S e o s [ B
SearchBy ® UPC () Ref. No. [#)1tem Des.2 ’ Inv. Add “ W(sem'm Hw(;.l‘)m H Flter Order H Print ] Tmn:;:ﬁ
Item Description ReferenceNo.  Sze  R.Prce  S.Cost Inv.level Threshold HodQty OnHand RefllQty SodQtymlastlWk SodQlyinlast4Whs =
$18laddack i $1 s100  $095 @ 10 2 ) b £ % E|
$1.89 $0.00 0 0 1 -3 0 [}
170g $3.75 $2.59 o 0 1 2 0 0
$1Gingerbread Dough $1.00 $0.95 0 0 1 77 v 0 [}
$1Gold Rush 626010152142 §1 $1.00 $0.95 o o 1 -334 B4 0 [}
$1 GoldRush 626010142198 $1.00 $0.00 0 o 1 -389 E ] [}
$1HappyHolidays 626010142310 $1.00 $0.00 0 ] 1 87 v 0 0
| $1Holday Cheer 626010152364 $1 $L00 %095 0 [} 1 -118 s 0 0
$1Ludky Ines 626010152067 $1 s100 095 0 0 1 92 b 0 0
$1Secret Santa 626010142327 $1.00 $0.00 0 0 1 81 i 0 0
$1Triple win 626010152180 $1 $1.00 $0.95 0 0 1 -102 2 0 0
$1Wid Cherry 626010142488 $100 $000 0 0 1 -104 )< 0 0
stwinital 626010152425 $100 095 0 0 1 3 0 0
$10 Bingo Grand 626010152258 $10 $10.00 $9.50 0 0 1 90 p 0 0
$10 Classic white 627925666618 $10 $10.00 $9.50 0 ] 1 -107 7 0 0
$10 Crossword 626010152517 $10 $10.00 $9.50 0 ] 1 -43 B 0 [}
$10 Crossword 626010152104 $10 $10.00 $9.50 o o 1 -274 E o 0 o
$10 Diamond 627925666645 $10 $10.00 $9.50 0 o 1 -133 3 0 [}
$1000 Overioad 626010152487 $5.00 $0.00 0 o 1 -8 B 0 0 -
Detais for tems avalable i carton
Item Description Item Descrption 2 s ReferenceNo.  Sze  R.Prke  S.Cost Inv.level Threshold HoldQty OnHand Inc Count

» Click “Sold Qty in Last 1Wk” to sort by “low to high” or “high to low”
» Compare quantity to find most sold items within a week (or a month).
° Manage user accounts

1. Add/edit or delete users
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D Main - Main

File Edit Transaction Inventory Report Customer Tools F
pan Ly

LR

Item Detail Inventory Users

4
-~

© Start Sales

» Click “Users” from “Back Office” interface.

" Add New User y : E
Last Name Address
First Name
User Access Code Memo
Duplicate Check
Group Status
[ Add External User Group ] Save ] [ Cancel

» Click “Add New” button to create a new user account
» Enter “Last Name” and “First Name”

» Enter “User Access Code”
* This will be your future password to login with this account.

»  Click “Duplicate Check” button.

» Select “Group”.
* Each group category has different level of access authorization.

» Select “Active” from “Status” section.
*You may select “Inactive”to delete the existing account.

> Click “Save” button.

*If you would like to modify existing account, select the account to be
modified and click “Edit” button, then follow the instructions written above.

e Sales Report

1. View daily, weekly, monthly report
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— -
ol == '
SIa 5|9

View TS SalesRprt  Exp Rprt Options

» Click “Sales Rprt” from “Back Office” interface.

TERERmeS : » Choose “Report Dates” to view report daily,
From . [ sales Time weekly, monthly.

01-Apr-2016 [E~v |04:32:48 PM 5

To ’ - >  Click “Show Report” button.

30-Apr-2016 (@~ 04:32:48 PM -

Show Report

2. Find category and item summary

» “Dept:” indicates Category name
To 2016-084-30

S50 Ay R > You may find the summary of items
Count  Cost Total sales Total under “Category Name”

*x* Dept: Lottery
>> LOTTO ONLINE

2.08008 8.00 13.48

>> LOTTO SCRATCH
36.000 34.20 36.00
SubTotal: 34.20 49.48

*x% Dept: Grocery
>> BASIC GROCERIES(Dairy & VUeggy)

4.000 8.00 12.01
>> GROCERY

8.000 8.60 15.080
>> Hot Food

1.000 8.00 9.99
>> Ice Cream

12.000 8.00 28.15
>> Sub Wrap

2.800 8.00 2.95
SubTotal: 8.08 68.10

e Print labels

1. Create and print labels in different sizes.
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[Tools] Help
:] Print Labels...

EJ| options...

Stations...

‘E

Hardware Setting...

¥+ Screen Keyboard Layout...
Import New Items & Apply Special Promos...
H “ - ”
»  Click “Print Labels...
3 Print Labels
L -
Label Types
Category [AUTO - - 2
© Thermal (3 cm H) 2 4/page
Item Name Item Name2 Size Item No. Unit Price -
| air Freshener Morning Fresh 076171102287 199 [Jf © Thermal 3.8anH) ©6/page
Airwick Car Freshens 3ml 062338886015 59 |H © Thermal (43 amH) ©'8 /page
Airwick Car Freshens 3ml 062338886039 5.99 g : :
Carwash Sponge 874078004976 1.09 () Thermal (Special) () 10 / page
Castrol SAE 10W-30 1P 056012010094 5.48
Cooler Sub 519 57 (©) Label Printer ©14/page
Fruit Veggie Tray 520 5.75 =
©1 ©18
Invisible Glass 539g 793165995648 5.99 <1 /page N /page
- - - - ©2 ©24
Labels selected from (@) This Station / ) Station [POS1 )/ © ttem Detai / © Specal Promo. D 2/page D24 (page
Ttem . = . Total Count ~ Selected Count 3 3
No. | | ‘ l Select (AllNone) ” Remove ” Clear (This Station) ”dear (Al Stations) 3 2 73/ page 0 30/ page
S
Item Name Item Name2 Size Item No. Unit Price =
SM Soft Cone 201 $1.85
S+Hour Energy Orange 719410300012 $3.99
S-Hour Energy Grape 719410720018 $3.99
E
Preview Labels [~] Show Total Price
l Export Selected ] l Export All on list ]
| Print Selected | print Allon list |
[ Export All items by category ]

STEP 1

STEP 2

STEP 3

» Find the item to be printed as label and double click

» Repeat STEP 1 as many times as you need.

» Select the appropriate printing size and click “Print Selected” button.

e Manage customers

1. Create & edit customers
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Add New Customer
-

L TR - o3|

*Customer No.

| Duplicate Check

Status Reward Points Credit Balance

Aciive -] | I |

*First Name *Last Name Company Name Balance Limit
*Phone [T] Brith Date Date Entered _ Email Subscription
| | 20-Apr-2016 20-Apr-2016 G~
E-Mail Referred By
Address 1
Address 2

I
City Province / State Postal Code / Zip Code Country

Source

Account Rep.
[

[ Save ” Cancel ]

> “Back Office” interface > “Customer” > “Customer Detall...”

» Click “Add New” button from customer detail window.

LT

> Enter “Customer No.” , “First Name”, “Last Name”, “Phone”
and other contact information as well.

» Click “Save” button.

2. Setup reward points system

a. Reward point system works as follows,

Customer collects points whenever they purchase items.

Customer can spend points as certain dollar to purchase items.

To set up point ratio, go to Edit-> Reward Points Detall
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a Main - Main - ol

file Edit Transaction [nventory Report Customer Tgols Help

¢ (8 O » | &« O 9|4 5 (9 § ©
[@ ‘Reward Points
Reward Point Setup

Save points @ every $ 1

Deduct 10 points @ every $ 1

[ 0nly for items that are applicable for reward points

{3 Deduct the multiple of set points above
(Do not apply the ratio of point deduction)

(] Save reward point on transaction total amount

Save Cancel

In this example, customer can earn 1 point for every 1 dollar spend then later he can use 10
point as 1 dollar amount.

a. To collect point simply, create customer information, and then enter his phone
number or customer number before completing sales transaction. You will see
customers name and current points on the right side on the screen.

Item Description Qty/Weight Unit P. Ext. P. Tax #
Open Item (No Tax) 1 $10.00 $10.00 1
Ini Ini
oP
ra $10.00
Paid $0.00
Due $10.00
SubTotal GST(5%)  PST(7%)  LPST(10%) Itern or Ref. No. / Price / Payment _Qty / Wght
$10.00 $0.00 $0.00 $0.00 | 6046288772 | 1

= 78 9 0O
o [ Ll 5o g
H -~ 128 e
B ax 10100 . O gy cmnd

[Main] Admin Admin 1.2310 Receipt-ON Coupon-OFF 10:32:24 AM

b. When customer wish to spend points, enter his phone number or customer number
before completing sales transaction, then press Reward point payment. If the point
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is enough to pay the transaction, it will com

$0.00
$0.00
$0.00

GST(5%) PST (7%) LPST (10%) ltem or Ref. No. / Price / Paj i

7819
4.5 6
123 oy Pom
1000 . SR
501 85 61075201 DeL

10:37:46 AM
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